
O B J E CT I V E

Dynamic and dedicated individual with a strong work ethic and a
commitment to delivering exceptional results. Proven ability to exceed
expectations, adapt to challenging situations, and work effectively
both in team settings and independently. Skilled in managing tasks
under pressure while adhering to strict deadlines.

E X P E R I E N C E

Department of Labour
21 September 2023 - 20 December 2023
In-service Training

Conducted filing and captured paysheets with precision.

Managed verification processes and resolved issues effectively. 

Oversaw registry functions to maintain accurate records and
documentation. 

Developed strong communication skills to facilitate collaboration with
the team. 

E D U C AT I O N

Ndzondelelo high school
10 January 2014 - 09 December 2019

12

Walter Sisulu University
15 February 2021- 31 December 2023
Diploma in Public Management

R E F E R E N C E

Mr Odwa. Metu - Department of Labour
Supervisor
Odwa.Metu@labour.gov.za
0736379991

Dr B. Yekani - Walter Sisulu University
Lecturer
byekani@wsu.ac.za
0728512695

A N AT H I  M A D L I N G OZ I

C O NTACT

 2501 Meke Street
Kwazakhele
Port Elizabeth
6205

 0824306956/0604344642
 anathimadlingozi3@gmail.com

S K I L L S

-Proficient in administrative duties and
office management.

-Strong attention to detail and
organizational skills.

-Excellent interpersonal and
communication abilities.

-Computer literate with experience in
financial systems.

L A N G UAG E S

Isixhosa - Native

English - Proficiency
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