CURRICULUM VITAE OF NEO CHIRWA

133 Francis Baard St, Pretoria Central, Pretoria, 0002

®063 3050232 [

BJECTIV

Seeking a role that will allow me to contribute to a team's success and make a positive impact

in a dynamic work environment.

Wo81 3434325

PERSONAL DETAILS
Surname Chirwa
First name Neo
Identity number 020921 0875 081
Gender Female
Nationality South Africa
Marital status Single
Home language English
Other languages Read Speak Write
Setiwana Good Good Good
Isizuilu Good Good Good
EDUCATIONAL SCHOOL
School Maodilatl Secondary School
Grade Passed Grade 12
Subject Passed English
Setswana
Mathematical Literacy
Geography
Life Orlentation
History
Tourlsm
Year Completed 2023
INSITUTE s COMMUNITY UPLIFTMENT PROJECT
MODULE : BASIC ICT AND OFFICE ADMINISTRATION

YEAR

:2025

| F3chirwaneoso@gmail.com



Work Experience

Employer :DAPHNEY MALULEKE

Company ‘REDIRILE DAY CARE CENTER
Position ADMINISTRATIVE ASSISTANCE

Duties and Responsibility
» DATA CAPTURE

F PRINTOUT
F ANSWERING CALLS
Year :1 AUGUST 2024

SKILLS
Physical Stamina
Time Management
Problem solving
Attention to details

Personal Qualities and tributes

Ability to work under Pressure
Positive attitude
Honesty and integrity

Flexibility
Accountability
REFERENCES
Name of Institution Modilati Secondary School
Contact 068 270 5509
Contact Person Ma'am Kgafela
Institute :Redirile Day Care Center
Employer : DAPHNEY MALULEKE
Contact 079 759 8551
Institute :Community Upliftment Project

COMPUTER FACILITATOR : MAHLATSE MORIFI
CONTACT :071923 4383
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REPUBLIC OF SOUTH AFRICA

ational Senior Certificate

Exorn number 22391 1 2570028

This condidale § oworded the Serior Cerlificale and has mel the minimum requirements for
odmission o bachelor's degree. diploma
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