Mokokobale Martha Machabakwe

064 608 2372 | mokokobalem6@gmail.com | Address: Ga Matlala Hwibi, Stand No. 10100

SUMMARY

Motivated and dedicated Human Resources Management student currently pursuing N4 to N6 at Capricorn TVET
College. I am seeking an opportunity to complete my in-service training in Human Resources, where I can apply my
theoretical knowledge, develop practical workplace skills, and contribute positively to the organisation.

EDUCATION

Capricorn TVET College
Human Resources Management N4-N6

Ncheleleng Secondary School
National Senior Certificate (Matric) 2016

TECHNICAL SKILLS

Time management

Communication skills

Computer skills

Attention to detail

Problem-solving

Teamwork

Good interpersonal and organisational skills
Ability to work under pressure
Confidentiality and integrity

Willingness to learn

I CAN ASSISTING WITH

Assisted with filing, data capturing, and general office administration. Capturing and updating information. Filing and
record keeping. Providing general administrative support. Assisting with HR-related projects and activities.

LANGUAGES

Sepedi — Home Language English Tsonga Zulu

INTERESTS

Cleaning Physical exercise

ADDITIONAL INFORMATION

Seeking an opportunity to complete required in-service training in Human Resources. Willing to learn and develop
professionally. Available to contribute positively to the organisation.

REFERENCES

Available upon request.
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REPUBLIC OF SOUTH AFRICA

CERTIFICATE ONF4ACHIEVEMENT

~JHUMAN RESOURCES MANAGEMENT
AWARDED TO

*ACHABAKWE MOKOKOBALE MARTHA

2028 -N5- 30 IDENTITY NUMBER

MATLALA POLICE STATION i W

[ SUID-AFRIKAANSE POLISIE DiERS | - "WITH EFFECT FROM

R ' 2017-12-01

INSTRUCTIONAL OFFERINGS PASSED
* INDICATES DISTINCTION

ENTREPRENEURSHIP AND BUSINESS MANAGEMENT N4
COMPUTER PRACTICE N4
PERSONNEL MANAGEMENT N4

MANAGEMENT COMMUNICATION N4

Fhkkkhhdhd

AT AT s e~

"
. il OAT HIERDIE By o' - aper o e

 OURSFH T VAT r A AFIE D '
i, K éEORTfFO:gEr‘E‘F'i(E/ggggMENT VR AN Y R ViR G vobSa AN
WYSICING o VERANDER’NRGDAT, VOLBZ!IS MY WEAANEMINGS, DAge (CELE
B O OF DiE CORSFHONKLIAE 'Dom}&\hémwﬁy

| CERTIFY THAT THIS
ORIGINAL DOCUMENT IS A TRUE REPR
' FURTHER 82,%’,25% WHICH WAS HANDED To Mé’ ?-%%Tﬁ;‘T(COPY) OF THE
-CHANGE WAS NOT MA AT, FROM MY OBSERVATIONS, AN A HENTICATION,. |

DE -'R'G'NALDOCUMENT"_ AENDM-ENT ORA

4

""’“U |

MAGSNOMMER
FORCENUMBEH?//ff 727 AANK... (S
/

NAAM IN DRUKSK ’
NAME IN PRINT 1 4. / a7 -
YY1 A2L2

\/ v .
Director-General

Examination Officer
@QCTO

Issued by the Director-General of the Department of Higher Education and Training

under delegated authority from the Quality Council for Trades and Occupations
38165244L

SERIAL NUMBER H 107681 53




DEPARTMENT: HIGHER EDUCATION AND TRAINING
REPUBLIC OF SOUTH AFRICA

CERTIFICATE ONF5ACHIEVEMENT

HUMAN RESOURCES MANAGEMENT i
AWARDED TO v
MACHABAKWE MOKOKOBALE MARTHA
IDENTITY NUMBER
9811210865086
WITH EFFECT FROM
2018-12-01

INSTRUCTIONAL OFFERINGS PASSED
* INDICATES DISTINCTION

PERSONNEL MANAGEMENT N5
PERSONNEL TRAINING N5
LABOUR RELATIONS :g
. & TCE
EK SERTIFISEER DAT HIERDIE GC. . . . . ‘Q\Mgu%***z? e
1o R ORISPRONKLIKE DOKUMENT WAT AN iy i -, fog i o bR
IS. EK SERTIFISEER VERDER DAT, VOLC=\S My

wY PALENEMINGS DAAR NIE N ISOUTHACDIN AN Dor e e
SIGING OF VERANDERING OF DIE OORSPHONKLIKE DOKUMENT E- "
BRING IS NIE. AANG

1 CERTIFY THAT THIS DCCUMENT IS A TRUE REPRODUCTION (COPY) OF THE
( INAL DOCUMENT WHICH WAS HANDED TG i

E FOR AUTHENTICA -NE
FURTHER CERTIFY THAT, FROM My OBSERVATIONS, AN TION, § M6 -N5- 3 0

AMENDMENT OR A
CHANGE WAS NOT MADE TQ INAL DOCUMENT.
A,—’féijf%i;;' )6L27. i MATLALA POLICE STATION

il A Al X || SUID AFRIKAANSE POLISIE DIERS |
MAGSNOMMER

SN FES "‘/-'.
FORCENUISER £ M. £ 2T H LIS ¢ T
NAAM IN DRUKSKRIF / / e
NAME IN PRINT-....

A y 428 4
)

)0 7/ V

-
Yl

i = rél
Y Examination Officer S B AT e Director-Géene

1

nrg

:

’ Issued by the Director-General of the Department of Higher Education andt‘Traslnmg a gn”m" s 1 5
v under delegated authority from the Quality Council for Trades and Occupation
(AN

[ 39987377Q
IR

/“, SERIAL NUMBER H ll 85\37@4 |




DEPARTMENT: HIGHER EDUCATION AND TRAINING

REPUBLIC OF SOUTH AFRICA
CERTIFICATE ONFGACHIEVEMENT

HUMAN RESOURCES MANAGEMENT
2 AWARDED TO
MACHABAKWE MOKOKOBALE MARTHA

AN 153 5T 1”-(‘,';,_/”

2% 5. 30 IDENTITY NUMBER
9811210865086
sum.':'?:,A& ’;OSUCE STATION WITH EFFECT FROM
E POLISIE DiENS 2018-12-01

INSTRUCTIONAL OFFERINGS PASSED
* INDICATES DISTINCTION

PERSONNEL MANAGEMENT N6
PERSONNEL TRAINING N6
“LABOUR RELATIONS N6
COMPUTER PRACTICE N6

! " LR AR R R R
: . = DAT HIZRDIE |y - ¥ -

SRR | PO SNT N VeARE

LUEK Y e DOKUMENT WAT AN WY VIR ;\)\TEE#&(E&ZSGKCIF) AL
= USIC Y s (pF '\~.‘."Fa\l::£gﬁx?em?" VOLGENS MY WAARNEMINGS, DAAOFOI NIE ¥
BRiNG 13 s VEH OP LIS UORSPIONKLIKE DOKUMENY AANGE

I g'EGF,«m/ rm(‘iﬁlmﬁ l\)/f(_‘,})i\fﬁ?;rfr I5 A TRUS Rzﬁaooucnow (COPY) OF
r AGCUMENT WAiCH WAS (441910 T are
FURTHER CERTIFY THAT _frrp iy w;.»;sv;a./fr:q:f"ﬁﬁsFOR AVENDIEaATION. |
T 1 ZNS, AN AMENDMENT OR A

£ CriGiNAL LSCUMENT.

MAGSNOMMER i .

FORCENUMBER. f o7 5 »7 2~/ RANG -~

NAAM N DRUKSK;Z: RANK......C.d 7
IN PRINT

B V1A Yy :

— /@_ ” T, 2

Examination Officer v : " Director-G nerél

Issued by the Director-General of the Department of Higher Education and Training @ Q c T o
Quality Councll for Trades & Occupations

under delegated authority from the Quality Council for Trades and Occupations

40008400C

SERIAL NUMBER H 1125 3822

A0S
b4
A

ALK
}[\(

I TN

>
e

>

1A/

,’\;5

T8 o

PN

e
s
:\2 o<

e

s

=S
et

e
SR
e P

B

S




- %

higher education

& training CAPRICORN TVET COLLEGE

Department, SENWABARWANA CSRC
Higher Education and Tral

REPUBLIC OF SOUTH AFRICA

5) 505 3172~
¥ (015) 505 3174

< www.capricorncollege.edu.za

¥ Senwabarwana Main Street

= Private Bag X5084,Senwabarwana 0790

REF ENQUIRIES DATE
VERW NAVRAE DATUM "
02/05/07(346) N.N KHARIVHE 2025/08/15

TO WHOM IT MAY CONCERN
MACHABAKWE MM (ID. NO 9811210865086)

[ have known Ms Machabakwe MM for 18 Months and she was studying Human Resource
Management at Capricorn College for TVET, Senwabarwana Campus And completed her
N6 in December 2018. She was a very highly motivated student who always did her work
and determined to do her best. She showed a sense of responsibility, reliability, diligence
and perseverance

Her pride in her personal appearance was reflected in the neat presentation of her work.
She was regularly attending to her classes without any absenteeism. She is a pleasant
matured young lady with a keen sense of humor.

She related very well with her lecturers and her peers. I believe that she has the ability to
successfully follow her career, should she be offered employment/ bursary to further her
career.
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. HR Nated .
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ENQUIRIES: SEGODI | (015) 882 0286
DATE: 13 August 2025

CAP
Dear Sir/Madam

REQUEST FOR WORKPLACE EXPERIENCE 84
private Bagxso

| SOUpERSEmy
STUDENT: MACHABAKWE MOKOKOBALE MARTHA

ID: 981121 0865 086

Campus Manager &

COURSE: HUMAN RESOURCE MANAGEMENT

The Department of Higher Education and Training requires that our students undergo 18 months

experiential training in order to qualify for a Diploma at the end of their studies. This experience may be
obtained at any stage during their N4 to N6 studies.

The purpose of this letter is to request that you consider providing the above mentioned student with the
said workplace experience by allowing him/her to work in your business for a period of time.

This type of hands on experience exposes the student to the business sector thereby taking their
theoretical knowledge to an experiential level which is essential to their competence.

We thank you for the opportunity to make this request to you.

Yours faithfully

HEAD OF BUSINESS STUDIES DEPARTMENT APPROVED BY CAMPUS MANAGER

' Mr. Sebola IM
Mr. Mpashe NS

CENTRAL OFFICE POLOKWANE CAMPUS SESHEGO CAMPUS RAMOKGOPA CAMPUS

16 Market Street Comer Dorp & College Streets 1919 Freedom Drive Next to Mokomene High School
0699 POLOKWANE 0699 POLOKWANE ’ 0742 SESHEGO 0811 RAMOKGOPA . .
Tel: (015) 230 1800 Tel: (015) 283 3300 Tel: (015) 223 9600 - _.Te

Fax (015) 291 2767 Fax: (015) 297 2183 Fax: (015) 223 5187

LETTERHEAD: SENWABARWANA CAMPUS
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